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ReSPA
Branelovica,81410 Danilovgrad
Montenegro






Operations and Finance Manager

Curriculum Vitae and Key Experience Statement



This statement will be used by the Selection Committee as part of the application screening stage of the recruitment process and may also be used in later stages of the process including during interview(s). You are advised to keep a copy of the statement that you submit during the application process.


Name: First and Family Name

Signature:      

Date:      


Please type all the answers as handwriting statements will not be accepted.



I. Curriculum Vitae
1. Applicant Information

	Family Name
	     
	First name
	     

	Address
	[bookmark: Text39]     

	Telephone (main)
	[bookmark: Text40]     
	E-mail address
	     

	Telephone (alternative)
	     
	Date of Birth
	     

	Nationality (passport)
	     
	Gender
	     



2. Academic Qualifications / Certificates

	University
	Qualification awarded
	Year
awarded
	Subjects studied

	     
	     
	     
	     

	     
	     
	     
	     

	Please add additional rows, if necessary


3. Previous Employment
Please start with current or most recent employment
	Employer
	Position Held and Duties Performed 
	Dates Employed

	
	
	From
	To

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Please add additional rows, if necessary






4. Language skills

	Mother tongue(s)
	     



Please refer to the Common European Framework of Reference for Languages – link
(A1/A2 – Basic user; B1/B2 Independent user; C1/C2 – Proficient user)

	
	Understanding
	Speaking
	Writing

	English
	     
	     
	     



	Other Foreign Languages
	Understanding
	Speaking
	Writing

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     



5. Computer Skills 

Describe your computer skills and the tools you have worked with:      

6. Availability

When would you be available to take up the position, if offered?      

7. Other relevant information

Please provide any other information that you consider relevant to your application, if not already mentioned above.      






II. Key Experience Statement
Professional Background

1. Please outline in less than 300 words, your experience in financial control, auditing, accountancy, or management in public/private sector including management of people and budget responsibilities.
(Indicate your role(s), responsibilities, employer(s), start and end dates)
     

2. Please outline in less than 300 words, your experience in project management.
(Indicate your role(s), responsibilities, employer(s), start and end dates)
     

Technical Skills and Knowledge 

1. Please outline in less than 300 words, your key achievements in your career to date which reflect your experience in budget planning and budget preparation using different methods of budgeting (
(Indicate your role(s), responsibilities, employer(s), start and end dates)
     

2. Please outline in less than 300 words, your key achievements in your career to date which reflect your experience in development and budget execution of EU funded projects.
(Indicate your role(s), responsibilities, employer(s), start and end dates)
     

3. Please outline in less than 300 words, your key achievements in your career to date which reflect your experience with IFRS (International Financial Reporting Standards) and/or IPSAS (International Public Sector Accounting Standards).
(Indicate your role(s), responsibilities, employer(s), start and end dates)
     

4. Please outline in less than 300 words, your key achievements in your career to date which reflect your experience with Audit requirements.
(Indicate your role(s), responsibilities, employer(s), start and end dates)
     

5. Please outline in less than 300 words, your key achievements in your career to date which reflect your experience in budget reviewing and monitoring.
(Indicate your role(s), responsibilities, employer(s), start and end dates)
     
6. Please outline in less than 300 words, your key achievements in your career to date which reflect your experience in result based budgeting.
(Indicate your role(s), responsibilities, employer(s), start and end dates)
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